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ITosio:keHue o OUOJIHOTEKE

1. OG6uiue moJioskeHHS
1.1. Hacrosmiee MOIOXKEHHE PErIaMEHTHPYET HesTeIbHOCTh OHOIHOTEKH

MBOY «JIumeit No182» (manee — Jlureit).

1.2. Hacrosee monoxeHue pa3paboTaHO B COOTBETCTBHM ¢ DenepaibHBIM
3axoHOM OT 29.12.2012 Ne 273-®3 «O6 o6paszoBanuu B Poccuiickont Deneparun»,
npukazoM MunKynsTypsl Poccum ot 08.10.2012 Ne 1077 «O6 yTBEepXIEeHHH
[lopsiika ydeTa JOKyMEHTOB, BXOIANIMX B COCTaB OHMOIHOTEYHOTO doHIA» C
yderom mnuchMa MuHoOpasosanus Poccuu OT 23.03.2004 Ne 14-51-70/13 «O
[IpuMepHOM IIONOXEHHMK O OubiroTexe 06111e00pa30BaTEIFHOTO  YUPEIKICHUL,
Mertommueckux pexomenganmii OIBHY  «HIIb M. K.J. VYmmHCcKOrO» OT
31.05.2017.

1.3. BubamoTeKka OCYIIECTBIAET CBOIO IESTEIBHOCTh B HEJIX obecrieueHus
IpaBa y4YaCTHHKOB 00pa30BaTeIbHOIO IIpolecca Ha fecIuiaTHOE II0JIB30BaHKE
O6uOIHOTEeYHO-UHPOPMAIIUOHHBIMUA PECypCaMu.

1.4. TIopsiHOK ~ TONb30BAaHMS  MCTOYHMKaMH  MHQOpMAIWM, —IEPEHCHB
OCHOBHBIX YCIOyT M YCIOBHA HX IIPEIOCTaBICHMS OIPEACAIOTCS HACTOAIINM
[IOJIOXKEHHEM 0 OMOINOTEKE.

1.5. Oprasmsanus o6CITy)XMBaHUsS yIaCTHUKOB 00pa30BaTeNbHOTO IIpoLecca
IPOU3BOJUTCS B COOTBETCTBHH C IPaBUIaMM TEXHUKH 0e30IacHOCTH M|

IIPOTUBOIIOXXapPHbIMH, CaHHUTApHO-TUTUECHUICCKUMH Tpe6OBaHI/I5IMI/I.

2. Ilenu, 3ana4n, pyHKIHH OHOIHOTEKH

2.1. Llenu 6UONHOTEKHM COOTBETCTBYIOT IelaM JIuIies ¥ BKIIIOYAIOT B cebd B
TOM uwmcie: (GopMupoBaHHE OOIIeH KyIbTyphl JUYHOCTH Y4YaIlMXCA Ha OCHOBE

YCBOGHHs  OOS3aTENBHOTO MHHHMyMa  COJEpXKaHus —00IIeo0pa3oBaTelbHbIX



IIPOrpaMM, UX aJaNnTalus K )XU3HU B OOIIECTBE, CO3JaHie OCHOBEI I OCO3HAHHOIO
BbIOOpa U IOCIEAYIOUIETO0 OCBOGHHS MPOGECCHOHANBHBIX 00pa30BaTelbHEIX
IIporpaMM, BOCIIUTaHWE IPaKJaHCTBEHHOCTH, TPYIOO0NS, YBaXXCHUS K IpaBaM H
cBobomam denmoBeKka, JOOBH K OKpYyXarolledl mpupome, PomuHe, ceMbe,
dbopMupoBaHUe 37J0pPOBOr0 00pa3a KU3HHU.

2.2. 3amauaMu OMOJIHOTEKH SIBIIAIOTCS:

« ofecleyeHrne YYaCTHHKOB 00pa3oBaTeNBHOIO IIpoIecca HOCTYIOM K
uabOpMaIMy, 3HAHWAM, WIEAM, KyJIbTYPHBEIM IE€HHOCTSM IIOCPEICTBOM
HCIIONb30BaHKS OUOIMOTEYHO-UHPOPMAIIMOHHBIX PeCypcoB Jluies;

o IpHBICYEHHE YUAIIUXCA K CHCTEMaTHUCCKOMY YTECHHIO yueOHOH,
XyJI0KEeCTBEHHOM, HayJHO-IIOIYIAPHOM JIUTEPATyPhL,

o COIeHCTBHME PA3BUTHIO IIO3HABATENIFHBIX HHTEPECOB M crocoOHOCTER
yHaImxcs;

e 00y4YeHHe OCHOBaM 66O TeTHO-01bIIorpaduiecKoil rpaMOTHOCTH,

. COIeifCTBME TENATOTMYEcKMM pabOTHHKAaM B IMOXOOpe  HAydHO-
METOIMYECKOM JHUTeparypsl, HHQOPMUpOBaHHE O HOBBIX IOCTYIUICHUIX B
6ubnroTeYHBIA QOHT;

« COBEpIICHCTBOBAHME MPEIOCTABIAEMBIX OHONMOTEKOH yCIyr Ha OCHOBE
BHEAPEHHS HOBBIX HMH(QOPMAIIMOHHBIX TEXHONOTHH K  KOMIIBIOTCPU3AINHA
6U6MMOTEYHO-MH(QOPMAIIMOHHBIX  IIPOIECCOB,  (HOPMUPOBAHHE KOM(OpTHOHI
OUOIMOTETHON CPEIBL.

2.3. BubrroTeKa BEIIOMHSET CIeayromue GyHKIHA:

2.3.1. ®opmupyet hoH OHOTHOTETHO-UHPOPMATHOHHBIX PECYPCOB JInnes:

« KOMIUIGKTyeT OCHOBHOW  (GoOHA  y4eOHBIMH,  XYTOXXECTBEHHBIMH,
HAy4YHBIMM, CIPABOYHBIMH, IEJarorHiecKUMH M HAyYHO-TIOIYJIAPHRIMH
JOKYMEHTaMU;

¢ yuacTByeT B  KOMIUIEKTOBAaHHMH  CIICLHAIM3MPOBAHHOIO donma
yueOHHMKaMU M3 4YHUClIa BXOIMIUX B denepanbHBI IIepeueHb Y4eOHHKOB,
JOMYIICHHEIX K MCIOJIb30BAHUIO TIPH PEANU3allii UMEIOIIMX rOCYJapCTBEHHYIO
AKKPEIUTAIIMIO 06pA30BaTeNbHBIX IIPOTPAMM HAYANBHOTO OOIIero, OCHOBHOIO

obmiero, cpegHero obmero o0pa3oBaHMA, W y4eOHBIMU mocoOusiMH,



JOITYIIEHHBIMH K HCIIONB30BAHUIO IIPH Pealu3aliy YKa3aHHBIX 00pa30BaTeIbHEIX
IIpOrpaMM;

o AKKyMyJHpyeT (POHJ JOKyMEHTOB, co3/aBaeMbIX B Jluiiee (IryOauKariuii u
pabot nenaroros Jlumes, Tyqimx HaAyYIHBIX paboT U pedepaToB yUaIIuXCs U Ip. );

¢ OCYIIECTBISET pa3MelleHNe, OpraHUu3alliIo U COXPAHHOCTh IOKyMEHTOB;

e OpPraHU3YET U BEeJET CIPaBOUYHO-OMOIHOrpaduuecKuii anmnapar: KaTajaoru
(aaBUTHBIN, CHCTEMATHYECKW), KapTOTEKH (CHCTEMAaTHUECKYHO KapTOTEKY
cTaTel, TeMaTW4eCKHe KApTOTEKH), SJIEKTPOHHBIM Karajor, 0a3hl JaHHBIX IIO
npoduiro Jumes.

2.3.2. OcymiecTBisieT mudbepeHIMpOBaHHOE O6u0ITHOTEeIHO-
UH(OPMAITHOHHOE 00CITyKUBaHHUE YUaIHXCS:

e TIPENOCTaBIIAET HHPOPMAIHOHHEIE PECYPChI Ha PA3THIHBIX HOCUTEILIX;

o oprammzyeT OOydeHHEe HaBbIKaM HE3aBHCHMOTO OMOIHOTEIHOTO
TIONIB30BATENS ¥ OTpeOuTeNsT HHPOPMAI|H, COACHCTBYEST HHTErpaii KOMILICKCa
3HAHUH, yMEHHH ¥ HABBIKOB PaOOTHI C KHUIOA U uHbOpMaLue,

 OKa3pBaeT HMH(GOPMAIMOHHYIO IOANEPXKYy B  pEINeHWH  3a7ad,
BOSHMKAIOIIMX B Ipomecce ydueOHOM, caMooOpa30BaTelbHOH U JIOCYTOBOH
IeATETBHOCTH yJaIlUXCs,

e OPraHM3yeT MacCOBBIe MEDONPHSATHS, OPHEHTHPOBAHHBIC HA DPAa3BUTHE
o01meit ¥ YUTaTeNbCKON KyIbTYpPhl INYHOCTH,

o COIeHiCTByeT  IeJaroruyeckuM  pabOTHWKaM B OpraHd3aliy
06pa30BaTeILHOTO IPOLECCa | IOCYTa yJalluXC L.

2.3.3. OcymiecTBiseT o hepeHIIIpOBaHHOE OHOIHOTETHO-
HH(DOPMAITHOHHOE 06CITyXKHBAHHE TIearOTHIECKUX PAOOTHUKOB!

o BEIABIAET MHGOPMAIMOHHBIE IOTPEOHOCTH M YIOBICTBOPSET 3allPOCEHL
CBSI3aHHEIE C 00yUeHIEeM, BOCIUTAHUEM yJaIluXCs;

o cofelicTByeT IPO(heCCHOHATBFHON KOMIIETEHIIUH [1eIaroroB, OBBIIICHHIO
KBaJIM(UKALINY, IPOBENCHUIO aTTECTALINY;

« OCYILIECTBIAET TeKyllee MHGOPMUpOBaHHE (JHM MHOOPMALMH, OO30PHI

HOBBIX ITOCTYILIEHHUM U Iy OIUKaIiA);



¢ CIIOCOOCTBYET IIPOBEJIEHUIO 3aHATUN o b opMUPOBaHIIO
MHQOPMAMOHHON KyJIbTYyphl YYalllUXCsl, SBISETCS 6a30d i POBEICHUST
IPAaKTUYECKUX 3aHATUAH 110 paboTe ¢ HHYOPMAIMOHHBIMU PECYPCAMH.

2.3.4. Ocy1mecTBiseT muddepeHITIpOBaHHOE OmbIMOTEIHO-
uHQOpMallMOHHOE OOCITYy)KMBaHHWE POOUTENEeH (3aKOHHBIX IIpeCTaBUTENeH)
YHaIIXCS:

o VIOBIETBOPSIET 3aIPOCHl IMOJIE30BaTeNied W WHQOPMUPYET O HOBBIX
MIOCTYIICHUSIX B ONOIIMOTEKY:;

o KOHCYIBTHPYET TII0 BOIPOCAaM OpraHM3allik CEMEWHOTO YTCHHUS,
3HAKOMHUT C HH(pOpMAaIreil 10 BOCIUTAHHUIO JETEMH,

e KOHCYJIBTUPYET II0 BOIIPOCaM y4eOHBIX M3aHuM UL yJaluXcs.

3. Opranusanus JesiTeJbHOCTH OHOIHOTeKH

3.1. OGmee pYKOBOACTBO IESTEIBHOCTBIO OHONHOTEKH OCYMIECTBILCT
qupeKkTop Jlures.

3.2. HemocpeicTBeHHOe  PYKOBOACTBO  OMONMOTEKOH — OCYLICCTBIACT
3aBeyroNuit OHOIMOTEKON, KOTOPBIM Ha3HAYaeTCsA MUPEKTOPOM JInues.

3.3. 3aBenyromuii OMONMOTEKON HECET OTBETCTBEHHOCTH B Ipeleiax cBOEH
KOMITETEHIIMH 3a OPTaHU3AIMIO U PE3YIIBTATHI IeATEbHOCTH OHOIHOTEKH.

3.4. 3aBemyrommil OUOIHOTEKON pa3pabaThIBacT U MPEACTABILAET TUPEKTOPY
JInies Ha yTBEpXKIICHHUE CIIEAYIOIIIe TOKYMEHTHI:

e TIOJIOKEHHE 0 OMOIHOTEKE,

o IpaBHIa MOJIB30BAHMA OMOIHOTEKOMH;

e INIaHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKH BXOIUT:

o abOHEMEHT;

o YUTAJLHEIM 3aJI;

e OTHEN y4eOHUKOB;

o oTxen HEGOpManHoHHO-0ubIHOrpadIIecKol paboTsl;

e (GOHI U CIENMAIM3MPOBAHHEIN 327 pPabOThl ¢ MyJIbTUMEJUHHBIMA H

CETEBBIMH JOKYMCHTAMU,



o MeIHMaTeKa.

3.6. bubnuoTe4HO-NHMOPMAIIIOHHOE OOCITY)XMBaHHE OCYIIECTBISIETCS B
COOTBETCTBHUY C IITaHAMU PaOOTHI OMOIHOTEKH U pekuMoM paboTsl Jluries.

3.7. bubnuoTreka  BmpaBe MPENOCTABIATh  IUIATHBIE  OHMOJIMOTEYHO-
nHGbOpPMaIlMOHHEIE YCITyTH, IIepeYeHb KOTOPBIX OIpenesieTcs ycraBoM Jlumes.

3.8. Pexxum paboThl OMOIHOTEKM OMpeeNseTcs 3aBeAy0IUM OuOIHOTeKOH
c yueroM pexuma paboTsl Jlumes. OnuH pa3 B Mecsll IpeAyCMaTpUBaeTCs
CaHWTApPHBIN JIeHb, B KOTOPBIH OOCIyXXUBaHHE IIOIb30BaTeel HE IPOU3BOIMTCS.
E>keIHEBHO 3a OJIMH Yac 0 OKOHYaHUs paboThl IPHEM IIOCETUTENEH IIPEeKpaIiaeTcs

JJIsL PacCTaHOBKU OUOIHOTEYHOrO QOHMA.

4. YdeT NOCTYILIEHHS H BHIGHLITHS JOKYMEeHTOB OHGaHoTeHOro (honaa

4.1. TlpueM [OKyMeHTOB B (OHI OUOIMOTEKM BKIIOUAET CIEAYIOIIHe
OTIepaLINHN:

e CBepKa MOCTYIUIEHUH C IMEPBUYHBIM YYCTHBIM JOKYMEHTOM (HakmaHad,
aKT), BKIIFOYAIOLIAM CIIHCOK IIOCTYNHBIINX JOKYMEHTOB;

e COCTABJICHWE [EPBHYHOTO YYETHOTO NOKYMEHTa IJisl IOCTYILICHHH 0e3
COIIPOBOUTENBHOM JOKYMEHTALUY;

e PeTHCTpalnus MOCTYIHMBIINX JOKYMEHTOB B PEIHCTpax CyMMapHOrO,
rpymmosoro u uHpEBHAyansHoro ydera (I'OCT 7.0.93-2015 «bubOIMOTEYHBIH
dong. Texuonorus GOPMUPOBAHHUD).

4.2. Tlpxt TIOTIONHEHHH OCHOBHOTO 6ubmoTedHoro (oHma HeoOXoauMO
cobmonars TpeboBanus demepalbHOro 3aKOHa OT 25.07.2002 Ne 114-®3 «O
IIPOTHBOIEHCTBAN OKCTPEMUCTCKON NEATENBHOCTHY. JIOKyMEHTEI, BKIIIOYEHHBIC B
nepedeHb SKCTPEMUCTCKUX MaTepUasioB, IPHOOPETaTh 3alpellleHo, IIPH BEIABICHAH
ux B (QOHIE — M3BIMaTh U3 AOCTYyIIA.

4.3. Vuaer u 06paboTKa JOKyMeHTOB GHOIHOTEYHOroO (oA,

43.1. Yuer u 06paboTKa JOKyMEHTOB OCHOBHOIO (DOHIA OCYIIECTBIACTCH
MHAUBUAYAIbHEIM crioco6oM. CBeleHHs O MOCTYNHUBIIMX II€YaTHBIX JOKYyMEHTaX

BHOCsTCS B « KHUTY cCyMMapHOTro y4era JOKyMEHTOB OCHOBHOTO (OHIAY.



[TocTynuBImmM IOKYMEHTaM MIPUCBANBAIOT WHINBUYTHHBIH
pPEerUCTpaliOHHBIH HOMep (MHBEHTApHBIM HOMEp WM WHOW 3HaK, IPHUHSATHIA B
KaueCTBE PETrHUCTPAIlMOHHOTO HOMEpa, CHCTEMHEBIA HOMEp IS 3JIEKTPOHHBIX
IOKYMEHTOB) | AP XpaHCHHUS.

Perucrpanonnple  HOMepa M IMHAQPEL  OTMEYAlOT B PETUCTpax
UHIMBUIYaIBHOIO Yyd4eTa JOKYMEHTOB — WHBEHTapHOW KHHUIE, KapTOTEKe
pETHCTpAINH ra3eT, XKypHaIoB, y4eTHOM 0a3e JaHHBIX.

Bce »K3eMIUIApHl INPHHSTBIX n3faHuii mremnemororcs. Iltemmens ¢
Ha¥MeHoBaHHeM JIwmes IOIDKeH OBITh IIPSIMOYTOJBHON (OpPMEI, pasMepoM He
6osbIre ueM 1,5%4 cM.

[IITeMmens CTaBUTCA Ha 00OpPOTe TUTYJIBHOTO IHCTa (IpU OTCYTCTBHM
TUTYNBHOTO JIACTA — HA IIEPBOW CTpaHUIlE TEKCTa IO/ 3aryiaBueM), Ha 17-#
CTpaHMIIE [O]] TEKCTOM B JIEBOM HIDKHEM YITIy W Ha 060pOoTE KaXXIOTO IPUIIOKEHI.
Ha Gpommopax ¥ JKypHajnaX LITEMIIENb CTaBHTCSA TOJNBKO Ha 000KKe WA Ha
[IEpBOY CTPAHHUIIE TEKCTA.

CocTaB OCHOBHOTO (OH/A QUKCHPYETCs B KAPTOYHOM al(aBUTHOM KaTallore,
B DJIEKTPOHHOU 0a3e JaHHBIX OUOJIMOTEKHU.

4.3.2. VYuer %} obpaboTka CIIEI[HATU3UPOBAHHOTO donza.
Crienuani3upOBaHHb (GOHI yIUTBIBAETCS W XPAHUTCA OTHENBHO OT OCHOBHOIO
oubaroTeYHOro QGOHAA.

VueT JOKyMEHTOB CIENHAIN3HPOBAHHOIO }oHma, KaK MHOTO3K3EMILISPHON
JIATEPATYPHI, OCYIIECTBIAETCS TPYNIOBBIM CIOCOOOM M OTPAXKAETCSs B «Kuure
CyMMapHOTo y4era y4e6Horo GoHma» U B KAPTOTEKE PErMCTPALMOHHEIX KapTOHeK.

Ha Kaxnoe HaWMeHOBaHWE JOKYMEHTOB CIIENHAIN3HPOBAHHOIO (OHAA
3aBOJWTCA OTHENbHAas ydeTHas Kaprouka. Kaproukum c Oubmuorpapuieckum
OITUCaHNeM U3[aHul YIeOHUKOB PAcCTaBIAIOTCA B yYETHYIO KapTOTEKY II0 Kaccam,
a BHYTpHU KJIaccoB — o andasuty dbaMuiuii aBTOPOB WK 3ariaBuil. [l KOHTPOIIsS
32 COXPAHHOCTBIO YUYETHBIX KapTOYeK OHH pPErMCTPUPYIOTCS B «XKypnane
PETHCTpAIlMH YUETHBIX KapTOdeK yIEOHUKOBY.

Texuuueckas o006paboTKa [JOKYMEHTOB IIpelyCMaTpuBaeT CIEHYIOIIne

OTIepallH:



e IIPOCTABIICHHE Ha KaXIOM HOOKYMEHTE IINTEMIEsS OHOIHOTEKH B

COOTBETCTBMH C IIYHKTOM 4.3.]1 HaCTOSIIETrO IOIOKEHUS,

* YCTaHOBJICHUE CPEJCTB 3aIIUTHI OT YTPATEL

Y4er crenmanuMsupoBaHHOTO (OHAA MpeTyCMaTPHUBAET OTpa)K€HHE €ro
COCTaBa B CIIPaBOYHO-OMOIMOrpahuecKkoM ammapare OUONTHOTEKH, B TOM YHCIE B
3JIEKTPOHHOMU 0a3e JaHHBIX.

4.4. BrIObITHE HOKyMEHTOB OubnuoTednoro hoHma.

4.4.1. IIpuauHsI, 10 KOTOPBIM JOKYMEHT MOXET OBITh BHIBEIEH H3 COCTaBa
OoubnuoreuHoro (oHga, BKIIOYAIOT B TOM UHCIE BETXOCTh, Ae()EKTHOCTH,
YCTapesocTh 0 COMIEPXKaHmI0, yTpaTy. VICKIIIoueHrne TOKyMeHTa U3 OHOIHOTETHOTO
dboHIa TPOBOAWTCS HAa OCHOBaHWM aHalW3a cocTaBa OuwbmuoTedHoro QoHIa U
PEe3yIBTATOB €T0 MPOBEPKHU.

4.4.2. TTog BeTXOCTBIO IOKYMEHTa MOHUMAIOT pPe3yJbTaT €CTECTBEHHOIO
CTapeHus Wik GU3NIECKOT0 U3HOCA JOKYMEHTa.

4.4.3. ITox ned@eKTHOCTBIO NOKYMEHTA IOHMMAIOT YaCTUIHYIO WIIH IOJIHYIO
yIpary OKCIUTyaTalldOHHBIX KadecTB JOKyMEHTa B pe3ylbTaTe BHEIIHETO
BOBI[GI;'ICTBI/ISI.‘

4.4.4. Tlox ycTapenoCThIO IO CONEPIKAHUIO [IOHUMAIOT IIOTEPIO0 aKTyalbHOCTH
TEeMaTHKH, II0ITBEPKTaeMYIO OTCYTCTBHEM crpoca quTaTeNeH,
HEBOCTPEOOBAHHOCTHIO B IIepepacpeielICHU U PeaIu3aliyH.

4.4.5. Tlog yTparoif JOKyMeHTa IIOHHMAmOT €ro OTCyTCTBHE B (oHIe
OMONMOTEKH 10 IPHYHHAM TOTEPH, XWILeHWs, O€NCTBHH CTHUXHUHHOIO,
TEXHOTEHHOT'O ' (B TOM quCie XaKepCKOU aTaku u
HEBOCCTAHOBUMOTO COOSI SIEKTPOHHOTO ~ O00OpYOBaHWS)  HWJIM  COLMAJIBHOIO
xapakTepa, 0 HeyCTaHOBJICHHON MIpUIMHE.

4.4.6. [Iporiecc  UCKJIFOYCHHS]  JIOKYMEHTOB M3 (QoHma OHONIHOTEKH
OCYIIECTBISIETCS B COOTBETCTBUHU C l[lopsakoMm ydera HOKYMEHTOB, BXOMASIINX B
cocTaB 6ubimoTeuyHoro (oHAa, YTBEpXXASHHBIM ITpUKa3oM MUHKYIBETYpEl Poccuu
ot 08.10.2012 Ne 1077.

4.4.7. BeIObITHE ITOKyMEHTOB OHOIHOTEYHOro (QOHOAa IPOU3BOJUTCS B

PEIYIIBTATC UX CITMCAHHA KOMI/ICCI/IGf/i, CO3JIaHHOM AUPEKTOPOM HI/II_[CH.



4.4.8. Yrunuzanus — CIHCAHHBIX TIOKYMEHTOB  OHMOJIMOTEYHOTO dborma

IIPOU3BOUTCSA B COOTBETCTBUM C 3aKOHOIATEIBCTBOM PoCCHiicKoii Oeneparun.

5. Ilposepka noxymeHnToB GubinoTedHOr0 hoHIA

5.1. TInanosas mpoBepka JJOKyMEHTOB GUGIHOTEIHOrO (oHMIA IIPOBOJUTCS C
IEPUOANYHOCTEIO ONMH pa3 B ILIThJIET HAa OCHOBaHHM TIpaduKa IIPOBEPKH,
YTBEPXKIAECHHOI'O 3aBEAYIOIIHAM OHOIHOTEKOIA.

5.2. BuenmanoBas mpoBepka JOKYMEHTOB Oubnuorednoro  GoHzma
IIPOU3BOIUTCS B 00s13aTEIIEHOM ITOPSIZIKE:

e NPU BBIABICHUU (HAKTOB XHUIIEHHUS, 3JIOYIMOTPeOIeHUS WIH IOpYU
JOKyMEHTOB;

e B Clly4yae CTHXUUHOrOo OCACTBHS, MOXapa WIA APYTUX UYpe3BbIYalHBIX
CUTyaIliH, BBI3BAHHBIX SKCTPEMaJIbHBIMU yCIOBUAMH;

e IIpW peOopraHU3aIliy WIK JUKBUAAnuY JInmes.

5.3. ITo wroraM MNpOBEpKH 3aBEAYIOIIUN OMONHMOTEKOW COCTABIAET akKT,
MOJIMCEIBAET M XPaHUT ero B OWONMOTEKe B TEUEHHE CPOKa, YCTaHOBJIICHHOTO
HOMeHKJIaTypoit  gmen. Eciau  Kakhe-TO  JOKYMEHTBI ~ OTCYTCTBYIOT IO
HEYCTAHOBJICHHOM NpUYMHE, TO K aKTy NPHUKIIBIBAETCS HX CIHCOK, B KOTOPOM
(QUKCHPYIOTCSA CBEIEHUS O KOJMYeCTBE IOKYMEHTOB OuOmuoTedHOro (oHna B
HAJIAYHH M KOJHYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIE IIO
HEYCTaHOBJIEHHON TNpHWuMHe. B aKkTe Takke yKas3blBaeTCsI HOMEp K JaTra akra
IIpEABITYIIIel TPOBEPKH.

5.4. Bo BpeMs NpPOBEPKH HOKYMEHTOB OHMONMOTEdHOro (OHAa PabOTHHKH
OTCIISKHUBAIOT HaJMUWe OKCTPEMHUCTCKUX MAaTepUaIoB, KOTOphIE BXOHAT B
(benepanbHBIN CITUCOK, OImyOIuKOoBaHHBIM MuHIOCTOM Poccru Ha cBoeM caifTe.

Ecnu 3aBenmyromuii OMOIHOTEKOH Hal#eT SKCTPEMHUCTCKHMA MaTepHall, TO
JOJKEH OTPAaHUYHUTh K HEMY JOCTYIT CO CTOPOHBI ITOJIh30BaTENEH.

5.5. Ilpu BBIABIEHHH B IIpollecce TMPOBEepKH GOHOAA OTCYTCTBYFOIIMX
JOKyMEHTOB M HEBO3MOXHOCTH YCTAHOBJIGHHWS BHHOBHBIX JIMI[ YOBITKA TIO

HEJoCTadaM CIIMCBIBAKOTCA B COOTBETCTBHHU C HeﬁCTBy}OIHHM 3aKOHOOaTCIBCTBOM.



